
APPLICATION FOR EMPLOYMENT
American Embassy, Djibouti

The Embassy charges no fee for employment application forms.
The form may be found at the main gate of the Embassy or at the Website

http://djibouti.usembassy.gov

I. GENERAL INFORMATION
Application for employment which is not signed by the applicant on page 3 will not be taken into 
consideration.
1. Date of Application 2. Job Title in 

Announcement
3. Announcement Number

4. Full Name (as written on your passport or I.D card)

5. Mailing Address 6. Phone Numbers (Daytime and Evening)  

7. Date of Birth 8. Place of Birth 9. Sex                                

F                M

10. Marital Status

11. Present Citizenship

II. WORK EXPERIENCE     
Describe your paid and nonpaid experience related to the job for which you are applying.  Do not attach job 
descriptions. Start with Present Position and work back to the first position which you held. Account for all periods 
of unemployment and state reasons for any unemployment indicated. For additional space, please use continuation 
sheet(s).
If currently employed may we approach your present employer?     Yes         No
1. Job Title Beginning Date of 

Employment
Ending date of Employment

Monthly Salary in Local Currency or in US Dollars Hours per Week

Employer's Name and Address Supervisor's Name and Telephone Number

Description of Duties and Accomplishments

2. Job Title Beginning Date of 
Employment

Ending date of Employment
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3. Job Title Beginning Date of 
Employment

Ending date of Employment

Monthly Salary in Local Currency or in US Dollars Hours per Week

Employer's Name and Address Supervisor's Name and Telephone Number

Description of Duties and Accomplishments

4. Job Title Beginning Date of 
Employment

Ending date of Employment

Monthly Salary in Local Currency or in US Dollars Hours per Week

Employer's Name and Address Supervisor's Name and Telephone Number

Description of Duties and Accomplishments

III. MILITARY SERVICE 
Outline military service past or present, giving country of service, branch of service, unit or organization, specialty, 

highest rank held, dates of service, present rank, and date and type of discharge.
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IV. EDUCATION
Name and Location of 

Educational Institutions Attended

Dates                

From             To

Degree(s) Major Subjects

V. LANGUAGES (Name and Competence Level)
Language Speak            Read Write

Good    Fair    None Good    Fair    None Good    Fair    None
1) English
2) French

3)
VI. SPECIAL SKILLS

We may test your skills before hiring you.
1. List any special qualifications and skills you possess and machines and equipment 
you can use.

2. How many words per 
minute can you type?
 

3. List job-related licenses or certificates that you have, such as:  registered nurse; lawyer; radio operator; etc.

License or Certificate Date Licensing Agency

1)

2)
VII. REFERENCES

List three people who are not related to you and are not supervisors listed under Section III.  References must know 
your qualifications and fitness for the kind of job for which you are applying.  At least one reference should know 
you well on a personal basis.

Full Name of Reference Telephone Number(s) Present Business or Home Address (Number, Street 
and City)

1)

2)

3)
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APPLICANT CERTIFICATION
I certify that, to the best of my knowledge and belief, all of the information on and attached to this application is 
true, correct, complete and made in good faith. I understand that false or fraudulent information on or attached to 
this application may be grounds for not hiring me or for firing me after I begin work. I understand that any 
information I give may be investigated.

(Name as Usually Written and Official Signature) Date

Only applications received in the Human Resources Office before the closing date will be 
eligible for consideration.  Applications or accompanying letters which are inadequate or 
incomplete will not be considered.  Only applicants selected for interviews will be contacted.
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